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JIOJIZKHOCTHASI HHCTPYKIHsS Ne _«5
3aBeAyloLlel OubdIHoTeKOH

1. O6mmue mos10KEeHHS
1.1. Hacrosimast DODKHOCTHAs MHCTPYKIHs 3aBeyIOLlel OHONHOTEeKOM MKOmbl paspaboTaHa Ha
ocHoBe EnyHOro KBanu(pMKalHOHHOTO CIIPABOYHHKA JODKHOCTEH PYKOBOAMTENEH, CIICLHAINCTOB
M JPYrHX CIyXammx, pasnei «KsammdukanuoHHBIE XapaKTEPUCTHKH JOJDKHOCTEH pabOTHHUKOB
KyJIBTYpBI, HCKyCCTBA M KuHemaTorpadumy, yreepxaeHHbIH [IpikazoM Munsapasconpassutus PO
ot 30.03.2011 N 251H.; Ha ocHoBaHuu ®3 Ne273 ot 29.12.2012r «O6 obpazopanuu B Poccuiickoi
denepanuu» B penakuuu ot 03 asrycra 2018r; B coorBercTBHH ¢ TpynoBemM kogekcom PO u
JPYTMMM HOPMATHBHBIMM aKTaMH, PETYIHUPYIOLIMMH TPYAOBbIE OTHOMIEHHS MEXIY PaOOTHUKOM H
paboTonarenem.
1.2. 3aBeayromas OUOIMOTEKOW Ha3HA4YaeTCs U OCBOOONKIAETCS OT JOJDKHOCTH JHPEKTOPOM
001eo0pazoBaTeIbHOTO YUPEIKIACHUS.
1.3. 3aBenyiomas OHOIMOTEKOM [JOJDKHA HMETh BBICIIEE WIIM CpefHee NpodeccHoHalbHOe
o6paszoBanue 6e3 MpeabsBieHns TpeGoBaHui K CTaxy paboTsl uiam obiee cpenHee obpa3oBaHKE,
KYPCOBYIO TIOArOTOBKY ¥ CTa)X pabOTHI B IOJDKHOCTH OUOIHMOTEKAps HE MEHEE TPEX JIET.
1.4. 3aBenyromas 6HOIMOTEKOM MOAUMHAECTCS HENIOCPEACTBEHHO AUPEKTOPY IIKOJIBL.
1.5. B cBoell [deATENBHOCTH 3aBedylomas Oubmmorekodt pykoBoacTByeTcs KoHcTUTyLueH
Poccuiickoit @enepanun, OenepansubiM 3akoHoM «O6 obpaszoBanuu B Poccuiickoit @enepanumy,
3aKOHOATENLCTBOM Poccmiickoit Dexepanuu 0 KyJibType, 0Opa3oBaHUM M OMOIHMOTEUHOM JEIE;
nocraHoBienusiMu  [IpaButenscTBa Poccuiickolt @Denepauuu, ONPEACHAIOIIMMH  Pa3BUTHE
KYJIBTYPbI; PYKOBOJALIMMH JOKYMEHTAMH BBIIECTOSIINX OPraHOB IO BOIpPOCaM OMOIMOTEYHOM
paboThI; IpaBUIAMU OpraHu3aluy OUOIHOTEYHOro TpyAa, y4eTa, HHBEHTapU3alluy.
1.6. 3aBenyroummii OGHOIMOTEKON pPYKOBOACTBYeTCs Takke YcTaBoM U IlpaBuiaMu BHYTPEHHETO
TPYJIOBOTO PACIOpsAKa, HACTOAIIEH JTODKHOCTHONW MHCTpYKIMEH, TpeOOBaHUAMH OXpaHBl Tpyla U
noXKapHO¥ 6€30IacHOCTH.
1.7. 3aBenyromuii GUOGIHOTEKON JOIKEH 3HATD:

*  3aKOHOJATeNbCTBO Poccuiickoii Deneparuu 06 o6pa3oBaHuu U OUOIMOTEYHOM JIENE;

*  PYKOBOJSIIME JOKYMEHTHI BBIIECTOSIIMX OPraHoB IO BolpocaM OubIuoTeyHoM paboTh;

* mocraHoBienus [IpasurenscrBa PO, onpenensionye pa3BUTHE KyJIbTYPBI;

° T[PUOPHUTETHBIE HANpaBJ€HHs pa3BUTHS oOpas3oBaTelnbHOM cucreMbl Poccuiickon

Denepanuy;
o D3 Ne273 ot 29.12.2012r «O6 obpazoBanuu B Poccuiickoit @enepauuu» ¢ JEHCTBYIOIUMH
OOHOBIICHUSIMU U JONOJTHEHUSIMH;




* COZEpXKaHME XYAOXKECTBEHHOH, HAy4YHO-TIOMYJIAPHON JHMTEpaTyphl, TEPUOTUUECKHX
W3JIAaHUN, HAXOAIIUXCS B OMOIMoTeyHOM (hoHe 0011e00pa30BaTEIbHOTO YUPEKICHHS;

*  TEOPHIO U MPAKTUKY OMOINOTEUHOTO JIerna;

*  OCHOBBI OMOJIMOTEKOBEACHUS 1 OUOIHOTrpadu;

*  OCHOBBI TPYJIOBOTO 3aKOHO/IATEIbCTBA, OPTaHU3ALUH TPYIa;

* OCHOBBI PKOHOMHKH M yIpaBJICHUS OUOIMOTEYHBIM JICIIOM: OTEUYECTBEHHbIE U 3apyOeKHbIe
TOCTHKEHUS B COOTBETCTBYIOIICH 00JIaCTH 3HAHUI;

*  TEXHOJIOTHIO OMOJIMOTEUHBIX MPOLIECCOB;

*  MEXaHHU3aIMIO ¥ aBTOMATHU3AINI0 OMOINOTEYHBIX MPOLIECCOB;

*  METOAMKY IpoBeneHus Oecen, popMbI U METOBI MPOBEACHNS KOHPEPEHIIUH, BBICTABOK;

* COBpeMeHHbIE MH()OPMAMOHHO-KOMMYHHUKAIIMOHHBIE TEXHOJIOTHH (TEKCTOBBIE PEIAKTOPBI,
9JIGKTPOHHBIE  TaONWIBI,  MPOTPaMMbl  CO3JMAHHMS  MpPE3CHTAlM,  pa3IUYHBIC
MH(QOPMAIMOHHBIE CHUCTEMBl ABTOMATH3alMH OWOIMOTEYHOW IESATENBHOCTH), MPUHIIMIIBI
pabotel B cetn MHTEepHET, MpHUEMBI WCHOJIB30BAHUS MYJIbTHMEIUHHOTO O0OPYHOBAaHUS H
BEJ/ICHUS DJIEKTPOHHOTO JIOKYMEHT0000pOTa;

* cucreMy Kiaccuukanuu nHGOpPMaIK 1 TpaBUIa COCTABIICHUS KaTaJoroB;

*  TOPSAZOK COCTABJIECHUS OTYETHOCTH O paboTe OMOINOTEKH;

* TMpaBWIa IO OXpaHe TPyJa, TOXXKapHOW OE30MaCHOCTH, TMOPSAJOK JCUCTBUUA  TIpH
BO3HHKHOBEHUH I0Kapa.

2. DyHKuMHU

OCHOBHBIMHU HAIIPaBJIEHUSIMH JIESTEINHHOCTH 3aBEAVIONIEH OMOINOTEKOMH IBISIOTCS:

2.1. Opranuzamusi paOoThl IIKOJIBHOW OMOJMOTEKH KaK 00pa3oBaTEIbHOTO, HH(POPMAIIMOHHOTO H
KYJIbTYPHOTO YUPESIKICHHUS,

2.2. MadopmarnmonHoe odecrneueHne yaeOH0-BOCIIUTATENIBHOTO TpoIlecca B IIKOJIE.

2.3. @opmupoBanue OU6IMOTEUHOrO (HOHA;

2.4. Yyet OubnmoreuHnoro (oHaa 1 00ecrnedeHus: yCTaHOBJICHHOW OTYETHOCTH.

3. JI0JIZKHOCTHBIE 00I3AHHOCTH

3aBeayronas OMOINOTEKON BBIMOIHSAET CIASAYIOIHNE JIOJHKHOCTHbIE 003aHHOCTH:

3.1. Opranmsyet paboTy OMOINOTEKH MIKOJIBI, JOPMHUPOBAaHUE, 0OPAOOTKY U CHCTEMATH3UPOBAHHOE
XpaHeHue 6ubIMoTeYHOro PoHAA.

3.2. Pa3zpabateiBaeT u koppektupyet Ilonoxxkenne o Oubmmorexe mkoibl, [IpaBuiia monbp30BaHUsA
OUOINOTEKOHM, JOKHOCTHBIE MHCTPYKIMH COTPYAHUKOB OWOMMOTEKH, IUIaHBI U OTYETHl B
COOTBETCTBHUH C IJIAHOM y4€OHO-BOCHHUTATEIbHOW pabOThI MIKOJBI, TpaduK pabOThl U paclucaHue
paboTbl OMONMMOTEKH; MPENOCTABISAET MX HA YTBEPXKICHHE IUPEKTOpPY 00IIe0o0pa3oBaTebHOTO
YUPEKICHUS.

3.3. CocraBiser KaTajqord, KapTOTEKH, yKa3aTelld, TeMaTUYeCKHe CIIUCKH U 0030pbl JTUTEPATYPHI.
3.4. O6ciyxuBaeT 00yJaromuxcss ¥ paOOTHUKOB IIKOJBI HA A0OHEMEHTE, OPraHU3YeT U MPOBOIUT
CBSI3aHHYIO C 3TUM HMH(OPMAIMOHHYIO pabOTy (BBICTABKM, BUTPUHBI U APYTHEe MEPONPUATHS IO
Mponaras/ie KHUTH), OCYIIECTBIISIET MTOAOOP JINTEPATYPHI 10 3asBKaM YHTATEIICH.

3.5. Pa3BuBaer uH(popManMOHHO-OMOIMOrpahUIECKyl0 IPaMOTHOCTh MEAAaroroB W YYEHUKOB B
paMKax KOHCYJIbTAIMid WM CTIEIHAIBHO OPTaHU30BAaHHBIX 3aHSATHH.

3.6. Bener yuer paboTbl OMOIMOTEKH U MIPEJCTABISET YCTAHOBICHHYIO OTYETHOCTb.

3.7. [lpuHUMaeT KHIKHBIC (DOHIIBI HA OTBETCTBEHHOE XPAHEHHUE TI0 aKTy M Pa30BBIM JOKYMEHTaM U
BEJET COOTBETCTBYIOIIMN YyYeT, y4acTBYeT B HWHBEHTApH3allUM KHUXKHBIX (DOHIIOB, CIHCAHUU
ycTapeBIleil U BeTXOM JUTepaTyphl [0 yCTAaHOBIECHHBIM IIPaBUJIaM U HOPMaM.

3.8. IlpuHHMaeT B YCTaHOBJIEHHOM IOpSAKE MEpPhl K BO3MEIICHUIO yiiepOa, MPHYUHEHHOTO
KHIOKHOMY W WHBIM (oHIaM OWOIMOTEKH IO BHHE 4YHTaTeNiel (IMojb30BaTeieil) U B CBSI3U C
HEJIOCTA4eH, yTPAaTON WM IOPYEH KHUT.

3.9. CrocoOCTBYEeT NPOJABIKEHUIO JTYUIIHMX OOpa3loB JOKYMEHTOB, WH(OpPMAIMKU C MOMOIIBIO
TEMAaTUYECKUX MOA00POK, KHUKHBIX BBICTABOK, CTEHJIOB, YTOJIKOB HH(OPMAIIH.




3.10. Mcnonb3yet B paboTe TeXHUYECKUE U MH(POPMAITMOHHBIE CPEICTBA, HOBbIE MH()OPMAITMOHHBIC
TEXHOJIOTHH.

3.11. OtBeuaer 3a 3¢cTeTUKY OopMIIeHUST OMOINOTESYHOTO TOMEIICHUSI.

3.12. OpraHu3yeT COBMECTHO C IEJarori4eCKUM KOJJIEKTUBOM Pa3HOCTOPOHHIOID MAacCCOBYIO
paboTy ¢ yyaluMHuCs 10 MPOTIaran/e KHUTH.

3.13. VYcranaBnuBaeT W TOJJEPKUBACT CBA3M C JPYIUMH OHONIMOTEKaMH, OpraHU3yeT
MeXOUOTHOTEUHBIN OOMEH.

3.14. Odopmiser NOAMMUCKY IIKOJIBI HA TIEPUOAMYECKUE U3IaHHSI U KOHTPOIUPYET UX JIOCTABKY.
3.15. Ilpuaumaet Mephl K obecreueHuI0 OMOINOTEKH HEOOXOTMMBIM 000PYI0BAHUEM.

3.16. Opranm3yer uuTaTeNbCKUE KOH(MEPEHIMH, JIMTEPAaTypHBIE BeYepa M JPYrHe MacCOBBIE
MEPOTIPHUSITHSL.

3.17.Co0mroiaeT mpaBuiia 1Mo OXpaHe TPyAa, TEXHUKE 0€30MacHOCTH U MPOTHUBOIIOKAPHOM 3aIlInTe;
CIICIUT 32 HAJUIC)KAIUM CAHUTAPHBIM COCTOSTHUEM ITOMEIICHUN 1 ()OHIO0B OMOIMOTEKH.

3.18. IoBpImaeT cBOIO KBATM(HUKAIHMIO ¥ MPOPECCHOHATBEHOE MaCTEPCTRBO.

4. IlpaBa

3aBeyronias OubIMOTEKON UMEeT MPaBo:

4.1. JlaBaTh 0Osi3aTeNIbHBIC JJII UCIIOJIHEHHS YKa3aHUsS OOydaroluMcs W paOOTHUKAM IIKOJBI 1O
BOIIPOCaM, KacaroIuMcs COOTIOICHUS MPaBUII MOIb30BAHUS OUOIMOTEYHBIMU (POHIAMHU.

4.2. KoHTpOIMpOBaTh M HANPABIATH paboTy yOOpIIMKA CIYy)KEOHBIX MOMEIICHUH U pabodvero Imo
O0CITyXKMBAaHUIO K TEKYIIEMYy PEMOHTY 3JaHUN, COOPYKEHHM U 00OPYIOBaHHS B MOMEIICHUIX
OUOINOTEKH.

4.3. YdyacTBOBaTh C MpPaBOM COBELIATENLHOTO Tojioca B 3acenaHusax llemarormyeckoro coera
00111€00pa30BaTENILHOTO YUPEKIACHUSI.

4.4. TlpuBnekaTb K JUCLUUIUIMHAPHOM OTBETCTBEHHOCTH OOyYaroIUXcs 3a IPOCTYIIKH,
Jie30praHu3yomnme yueOHO-BOCIUTAaTeNbHBIN MpoIlecc, B MOpsAKe, ycTaHoBIeHHOM [IpaBunamu o
MOOIIPEHUSX U B3BICKAHHSX.

4.5. Ha 3amuty npogeccnoHaabHON YeCTH U IOCTOMHCTBA.

4.6. Ha mpencraBiieHue K pa3imyHbIM OpMaM MOOIIPEHNs, HarpaaaM U 3HaKaM OTIINYHS,
MPESYCMOTPEHHBIM 11 PAOOTHUKOB 00pa30BaHUs U KyJIbTYPBI.

4.7. [1oBbIIIaTh CBOIO KBATU(PUKAIIHIO.

5. OTBeTCTBEHHOCTDH

5.1. 3a HeucrolHEHHE WM HEHaJyIeXkalllee HCIOJIHEHHEe Oe3 YBa)XUTENbHBIX MPUUYMH YcCTaBa U
[IpaBus1 BHYTpEHHEro TPYAOBOTO pacHopsAKa IIKOJbI, 3aKOHHBIX pacHOpsLDKEHUN AUpeKTopa
IIKOJIbl U MHBIX JIOKAJIbHBIX HOPMATHUBHBIX AKTOB, JOJDKHOCTHBIX OOS3aHHOCTEH, yCTaHOBJIEHHBIX
Hacrosumiedn WHcTpyknmenW, B TOM 4YHCJIE 3a HE HCIOJIB30BAHME IIPENOCTABICHHBIX IIPaB,
3aBefyrolas OMOIMOTEKOM HeceT AUCHUILTMHAPHYIO OTBETCTBEHHOCTH B MOPSJIKE, ONpe/IeIeHHOM
TPYJOBBIM 3aKOHO/IATEIHCTBOM.

5.2. 3a mpuMeHeHHue, B TOM YHCJIe OJHOKPATHOE, METO/I0B BOCIMTAHUS, CBA3aHHBIX ¢ (U3NYECKUM
U TICUXMYECKMM HaCcWIMeM HaJl JMYHOCTBhIO oOOydaromierocs, OuOIMOTEKapb MOXET ObITh
OCBOOOXXJIEH OT 3aHMMAaeMOW JOJDKHOCTH B COOTBETCTBHHM C TPYZOBBIM 3aKOHOJATEILCTBOM U
3akonoM Poccuiickoit ®@enepanuun «O6 oOpa3oBaHHM». YBOJbHEHHE 3a JAHHBIM MPOCTYIOK HE
SBJIAETCS MEPOH NUCHUIUIMHAPHOW OTBETCTBEHHOCTH.

5.3. 3aBemyromas OWMOIMOTEKON HECET TOJHYI0 MAaTepHalIbHYI0 OTBETCTBEHHOCTh B CIIydae
HEIOCTa4YM, YTpaThl WIM TOPYM KHUT, NPHUHATBIX HA XpaHEHHWE HAa OCHOBAHUU MHCHbMEHHOTO
JI0rOBOpa O MOJIHOW MaTepHaibHON OTBETCTBEHHOCTH, €CIM HE JOKAXKET, YTO yUiepO NPUYMHEH He
II0 €€ BUHE.

5.4. 3a HapymeHue MpaBWI MOKAPHOW OE30MaCHOCTH, OXPaHbl TPY/Ad, CAHUTAPHO-TUTHECHUYECKUX
paBuiI paboThl OMOIMOTEKN OUOINOTEKaph MPUBIIEKAETCS K aAMUHUCTPATUBHON OTBETCTBEHHOCTH
B IIOPSI/IKE U B CIIyYasX, IPEAyCMOTPEHHBIX aAMUHUCTPATUBHBIM 3aKOHOAATEIbCTBOM.



6. BzaumoorHoumenusi. CBs13M 110 J0J:KHOCTH

3aBeayronias OUOIHOTEKOM:

6.1. PabGoraer mo rpaduky, cocraBieHHOMY wucxoas u3 40-yacoBoil paboueil HeAenu W
YTBEPKACHHOMY JUPEKTOPOM IIKOJBI IO MPEICTABICHHUIO 3aMECTUTENS TUPEKTOpa MIKOJIBI TI0
y4eOHO-BOCITUTATEILHOM padoTe.

6.2. IlomyyaeT OT IUPEKTOpa MIKOJIBI U €ro 3aMecTUTeNIeH NHPOPMAIIUI0 HOPMATUBHO-TIPABOBOTO U
OpraHHU3allIOHHO-METOIUYECKOT0 XapaKTepa, 3HAKOMHUTCS IOJ PACIHUCKY C COOTBETCTBYIOLIUMU
JOKYMEHTaMHU.

6.3. CamMOCTOATENFHO IIAHUPYET CBOIO padOTy HAa Kbl YUEOHBIM TOJ W KaXAYH YYCOHYIO
YETBEPTh.

6.4. BzaumonelictTByer ¢  OpraHu3aldsMd [0  BOIpOcaM  MpUEMa-ClAayd  MaKyJaTyphl,
MOITOTABIIMBALT K C/Iaue CIHCAHHYIO JIUTEPATyPy.

6.5. BzaumonelictByer ¢  opraHu3alMsMd [0  BOIpOcaM  IMpUEMa-ClAayud  MaKyJaTyphl,
MOJITOTABIIMBALT K C/Iaue CIMCAHHYIO JIUTEPATYPy.

6.6. YcraHaBiMBaeT U MOJAJIEPKUBAET CBA3U C IIEHTPAIM30BAHHBIMU OMOIHOTEYHBIMU CUCTEMAaMU,
MIPOBOJIUT COBMECTHYIO PaboTy ¢ AETCKUMHU OMOIHOTEKAMH.

6.7. PaboTraeT B TECHOM KOHTaKT€ C YUYHUTEISIMH, POAMUTEISAMHU OOydaromuxcs (IHIaMu, HX
3aMEHSIOIINMH); CUCTEMAaTHICCKU OOMEHHMBACTCS WH(OPMAIUCH MO BOMPOCaM, BXOISIIUM B €ro
KOMITIETEHIIHIO, C aJ]MUHUCTpAIEH U eAarornyeCKuMU pabOTHUKAMHU LIKOJIBI.

C OonoicHocmHoll uHCmMpyKyuel 03HAKOMAeH (@), 00OUH IK3eMNIAp NOLYYUL (@) Ha pyKu U 0053)10Chb

Xpanums e2o Ha pabouem mecme.
« » 20 . / /
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