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(npotokon / ot J/,

Mono)xeHue
06 opraHmzaumm paboTbl C 3/IEKTPOHHbBIM XKYPHa/IOM

1. O6uwme NOMOXKEHMS

1.1. Hactoswee nonoxeHne 06 opraHu3auum paboTbl C 3MNEKTPOHHBIM >KYpPHa/OM B
MYHULMNaILHOM 6HOIXETHOM 06Leobpas3oBaTe/sibHOM yupexaeHun MBOY  «COLU  Ne2
c.n.3HameHckoe» (fanee - TlonoxeHue) pas3paboTaHO B COOTBETCTBUM C DefepasibHbIM
3aKOHOM 0T 29.12.2012 Ne 273-®3 «O6 06pa3oBaHUM B Poccuiickoi deaepaLmm.
1.2. TlonoxeHve onpefenset npasuia paboTbl W eAvHble TPebOBaHWA MO BELEHWIO
3N1EKTPOHHOr0 XypHana B8 MBOY «COLL Ne2 c.n.3HameHckoe» (fanee - LLkona).
1.3. ONeKkTPOHHbIM >XypHasioMm (gasee - 3XK) Has3blBaeTCqd KOMMIEKC MporpaMMHo-
annapaTHbIX CPeACTB, BKIOYaOWMA 6a3bl AaHHbIX W CpeacTBa AoCTyna U paboTbl ¢ HAMK
(nporpaMmHo-annapaTHyo NH(PacTpyKTypy, cepBuChbl VH(OPMaLMOHHOIO
B3aMMOLeCTBUSA).
14, ONEKTPOHHbIA ~ AHEBHMK -  pa3gen  9X,  NpeAcTaBnsawoWMA  CcOBOM
WNHAVBUAYAIM3NPOBAHHYIO BbIOOPKY [faHHbIX M3 XK 0 Xofe M pesynbratax 00yyeHWs
KOHKPETHOr0 Y4YeHuKa.
1.5. 29X - cpefcTtBO MHAMBMAYaLHOIO YyeTa pe3y/bTaTOB OCBOEHMSi 06pa3oBaTe/bHbIX
nporpaMm. OH OTHOCUTCS K y4eBHO-Mefarornyeckon JoKymeHTaummn. AKKypaTHoe, TOUHOe ¢
CBOEBPEMEHHOE BefleHVe ero 0643aTefibHO /19 KaXoro cotTpyaHuka LLIkosnbl, B 0653aHHOCTH
KOTOporo BXoAuT pabota ¢ 3XK. [JoCTyn K NepcoHasibHbIM CTPaHWLaM [HEBHWKA WMEHT
poauTen (3aKOHHble MpeAcTaBUTeNM) obyuvarowierocs, 06ydvarowmiics, agMUHUCTpaLmMa
LLkonb! (gupekTop LLIKOMbI, 3aMecTuTenn LUPeKTopa), YUWUTens, KnacCHble PYKOBOAWUTENH;
agMUHUCTpaTop XK.
1.6. MpuHUmMnammn paboTsl ¢ K ABAAKOTCS:
+ cobnogeHne npaB U cBoO0OS y4aCTHMKOB 06pa30BaTe/lbHbIX OTHOLLEHWIA;
e /A0CTOBEPHOCTb W NOMHOTA MH(OpMaLMK, cofdepxKalLenica B IXK;
¢ YHU(MKaAUMSA JaHHbIX, cogepawmxca B XK, 1 JOKYMEHTUPOBAHHON MH(opMaL
LLIKobI;
3aluMTa AaHHbIX, cogepxkawmxca B 3XK, OT HernpaBOMEPHbIX W MPOTMBOMPAaBHbLIX
NEeACTBUIA.
1.7. BepeHne 3NeKTPOHHbIX (OopM YyuyeTa 06pa3oBaTefilbHOW [eATeNbHOCTM W Pe3ynbTaToB
obpasoBatenibHON fesaTenbHocT (9XK) ABNSETCA COCTaBHOW 4acTbio paboTbl MO BeAeHUHO
3/IEKTPOHHOr0 JOKyMeHTOObO0pOTa B LLIKOsE.



1.8. 9XK sABNISETCA YaCTbIO MH(POPMALMOHHOW cucTeMbl LLIKOSbI.

1.9. ®YHKUMOHMPOBaHME U WCMONb30BaHME 3XK OCYLLEeCTBNsSeTCA B COOTBETCTBUM C
[EACTBYIOLLMM 3aKOHOaTeNbCTBOM P®, B TOM uncne PefepanbHbIM 3akoOHOM 0T 27.07.2006
Ne 152-®3 «O nepcoHasibHbIX AaHHbIX».

1.10. OTBETCTBEHHOCTb 3a (DYHKLUMOHMPOBaHME OXK M KOHTPOSb 3a NPaBU/IbHOCTLIO €ro
BeZleHW1a BOo3/iaratoTcs Ha avpekTopa LLIKo/bl 1 TEXHUYEeCKOoro cneumanmncra.

2. HasHaueHune 9>K

3K MCnonb3yeTca ANa peLleHna cnefyowmx 3afau:

2.1. Co3paHue/BBof, CUCTEMATM3aLWSA, WCMOMb30BAHME U XpaHeHWe [aHHbIX 0 XOAe
obpasoBatefibHOW fesaTenibHOCTU B LLIKOse, B TOM uuncie 06 ycrneBaeMocTU U NOCELLaeMOCTy
yyaLmxcs.

2.2. OdopmneHve MHGopMaLny, XpaHslleilcs B 6ase [aHHbIX, B Buie [OKYMEHTa Ha
OyMaXHOM HocUTeNe.

2.3.  ObGecneyeHne oOnepaTUBHOIO [OCTyna poauTeneil (3aKOHHbIX MpPeLcTaBUTeNen)
obyvatoLLerocs,

obyvatoLerocs, agMuHUcTpaumm LUkonbl (gupektopa LLUKoAbI, 3aMecTuTeneit AMpeKTopa),
yUnTenen, KNacCHbIX PyKOBOAWTENEN K OTMETKaM 3a BeCb MePUO BEAEHMS XXYpHaa rno BCeM
npegmeTam B 11060€e Bpewms.

2.4. ABTOMaTM3aLMS CO34aHNA OTHETHOWN LOKYMEHTAL N YYnTENEen 1 aMUHUCTPaLMM.

2.5. CBOeBpeMeHHOe WH(OPMUPOBaHWE poauTenelt (3aKOHHbIX MNpeAcTaBuTesieid) no
BOMnpocam

yCNeBaemMoCTW, UHANBUAYa/IbHbIX Pe3Y/bTaToB 1 NOCELLAEMOCTU UX JeTel.

2.6. VH(opmmpoBaHMe y4alimxca 0 Xofe 06pa3oBaTefibHOM [LeATeIbHOCTU MOCPEeLCTBOM
[laHHbIX B OX.

2.7. KOHTpO/b 3a peasin3aumeli 06pa3oBaTes/ibHbIX MPOrpaMm, B TOM YMC/IE YYeT:

- NMPOBEAEHHbIX 3aHATUIA;

- AOMALLIHUX 3afaHnii U 06beMa Harpy3Kmn Ha 00y4aroLLMXCs;

- pe3y/bTaToB 0CBOEHWS 06pa30BaTe/lbHOM NPorpamMmmbl yyaluMmucs (YcrneBaeMocTb);

- MOCeLLaeMOCTH 3aHATUI YYaLLMMUCS;

- OVHAMWKW YCreBaemMoCTy yyaLlmxcs;

- peanM3aummn obpas3oBaTte/ibHOW NPOrpaMmsI.

3. MpaBuna paboTbl ¢ K

3.1. BegeHne XK o06s13aTeNnbHO A1 KaXKAOro nejarora, KNacCHOro PyKoOBOAUTENS, a TakKe
Tex paboTHWKOB LLIKO/bI, B YbM (DYHKLMOHA/IbHbIE 06S3aHHOCTM 3TO BK/HOYEHO.

3.2. MopgepxaHe B akTyalbHOM COCTOSHUM WH(OPMaLMK, XpaHslleinca B 6ase AaHHbIX
XK, aBnsercsa 06a3areNibHbIM.

3.3. YueT peasm3aumm 06pasoBaTe/lbHbIX NPOrpaMM 1 OCYLLECTBNEeHUs 06pa3oBaTebHOW
[eATeIbHOCTW BeAEeTCA BCEMM NefarormyeckMmn pabotHnKamm LLIKonbl.

3.4. PacnpefeneHne 3aHATWIA N0 NpegMeTam U 3akpensieHne WX 3a  Y4UTeNsmu
OCYLLLeCTBNIAETCA Ha
OCHOBaHMM Y4ebHOr0 NaaHa 1 pacnpeseneHns nejarormyeckoin Harpysku.

3.5. Beog B 9)XK [gaT NpoBeAeHUs 3aHATUIA B COOTBETCTBMM C pacruCaHWEM 3aHATUM, TEM
YPOKOB, 3alaHHbIX AOMALLHUX 3aaHuiA, OTMETOK 00yuYatoLMXCs U CBEAEHWIN 06 OTCYTCTBUK
yyaLlMXca Ha YpoKax OCYLLECTB/IAETCA YUUTENAMMU EXeAHEBHO.

3.6. BHeceHume B 39X wuHpopmaumm 06 OTMeTKax O0Oy4YalOWMXcs W CBeAeHWn o
MPUCYTCTBUM/OTCYTCTBUN YYaLLMXCA AO/DKHO MPOU3BOAUTLCA B [eHb MPOBEAEHUS 3aHATUS
He no3gHee 17:30.

3.7. LUkona rapaHTMpyeT yuyalmMmcs W WX POAUTENsaM (3aKOHHbIM MpPeAcTaBUTENsAM)
BO3MOXHOCTb ~ OMEpPaTMBHO MOAyYaTb WH(OPMAaUMIO O TeKylleid ycrneBaemocTn W
MoceLLaeMoCcTI yyatlerocs yepes XK.



3.8. Mpu BegeHun XK kaxabim negaroroM (yuutenem) AOMKHO cObBMOLATHCA eaUHO06pasme
3amnosIHEHUA HKYpHa/I0B B 4acT TeM MpPOBefEHHbIX YPOKOB (B COOTBETCTBMM C pabouel
nporpaMMoin no npeameTy), BbICTaBNEHHbIX OTMETOK, MPOMYCKOB YPOKOB M 3anucei o
JOMaLLUHeM 3aiaHunu.

3.9. MNonb3oBaTenam 3XK 3anpellaeTca nepefasarb CBOW NepcOHa/IbHbIE PEKBU3NUTLI JOCTYNa
K XK apyrvm nuuam.

3.10. CoTpyaHukam LLkonbl 3anpeLuaeTca gonyckarb yyawmxcs LLKonbl K paboTte ¢ XK.

4. MpaBuna BefeHUA yyeTa yCrneBaeMoCT M MOCELLAeMOCTH YyYaLLINXCA

4.1, PaboTa yuuTens N0 BeAeHUIO [aHHbIX TeKYyLIen YyCneBaeMOCTW Yyuyallerocs
OCyLLeCTBNsAETCA B pasaene «KnacCHbIn XypHan».

4.2. Yuntenb B COOTBETCTBMM C pacnmcaHUEM 3aHSTWUIA BHOCUT B XK creayroLime AaHHbIE:
TeMy YpOKa; OTCYTCTBUME yyallMXCs; OTMETKN yYallMXcs; JOMALLHee 3aaHue.

4.3. Yuutenb BHOCUT B XK Y4YeTHYHO 3anucb O NPOBEAEHHOM 3aHATUM NO (PaKTy B AeHb
npoBefeHus.

[Mpon3BoAWTL 3anncb YPOKOB 3apaHee HeaomnyCcTUMO.

4.4, Yuntenb, 3aMEHSOLLMIA OTCYTCTBYIOLErO yYmTeNs, Ha BpeMs (4aTy) 3amMeHbl nonyyaeT
[OCTYN K 9XK Ha CTpaHuue OTCYTCTBYIOLLEro yYmTensd v 3anofiHAeT ero B YyCTaHOB/IEHHOM
nopsazkKe.

4.5. Y4eT pe3ynbTaToB YCMNeBaeMoCTU YYalLnXCa:

- pesynbTaTbl Y4Ye6HOW [eATeNbHOCTM OLEHMBAKOTCA Ha OCHOBaHWM YCTHbIX OTBETOB
(BbICTYM/IEHWIA) YHaLLMXCS, MMCbMEHHbIX PaboT, NPaKTUYECKON LeATelbHOCTU YYallmXcs;

- OTMETKW 33 YCTHbIE U MUCbMEHHbIE OTBETbI BbICTABMAKTCA B KOJIOHKY 3a TO YWC/O0, Korga
npoBoAuiach pabora;

- B KJETKax 415 OTMETOK Y4YuTeNb MMEET NpaBO 3anucbiBaTb TONLKO OAWH W3 CeayoLwmnx
CUMBOJIOB: «2», «3», «4», «5», «H», «-» OTMeTKy «1» (efiMHWLY) He BbICTaBNAOT.
[onycTMMo CTaBUTb HECKO/IbKO OTMETOK B OAHY rpagy;

- MNPU  KOHTPOSIbHbIX MEPONPUATUAX, TMPOBOAMMBLIX Yy4yuTeneM B COOTBETCTBUM C
TemaTuyecKnum

MNaHMpoBaHNEM, 00s3aTe/IbHbIM YC/I0BMEM MPOBEAEHUS KOHTPONS SBMSETCA BbICTaB/ieHME
OTMETOK BCEM Y4alMMCSsi, NPUCYTCTBYHOLLMM Ha ypoKe (MCK/KoYast ciydan, Korga yyalimincs
[ONroe Bpems OTCYTCTBOB/1 MO YBOKUTENIbHOW NpuynMHe (Hanpumep, no 60nesHu),
MOATBEPXKAEHHON COOTBETCTBYHOLLMMW JOKYMEHTaMN);

- OTMETKM BbICTaBNAOTCA B rpade TOro 4HA, Korga npoBoAniIach AaHHas paboTa;

- OTMETKM 3a MUCbMEHHYIO paboTy MPOCTaBNAOTCS B CPOK He 60/ee Tpex paboumx [AHel ¢
MOMEHTA ee HanucaHus y4allummcs;

- OTCPOYKAa BbIMOMHEHWUA Y4awmMmMuca 3afaHus (Hanpumep, 06y4varoLminca npuen Ha
3aHATMA nocne AmTenbHOM 6onesHun) ukcmpyetcs: B XK cuMBOoM (-); B 3/1EKTPOHHOM
[AHEBHUKe yyalllerocs CMMBOJIOM (-), K KOTOPOMY HeOOXOAMMO HanmcaTb KOMMeHTapui;

- Bpems, 3a KOTOpOe Yy4yallMiics LO/MKEH IMKBUAMPOBATL 330/HKEHHOCTb, HE MPeBbILIAET
OAHOI y4eOHON Hefenn NpU YCNOBUM NPUCYTCTBMA yyallerocs B LLIkone, B Te4eHMe KOTOPOM
pe3ynbTaTbl OLUEHWBAHWUA OTCPOYEHHbIX 3afaHuii [O/MKHbI OblTb BbICTaBNEHbl y4uTeNeM B
XK.

4.6. Y4eT NoceLLaeMoCTL yyaLlnxcs:

- yunTeNb 00653aH Ha KaXX40M YPOKe 0TMeuaTb OTCYTCTBYHOLUMX YUaLLMXCS;

- MpY OTCYTCTBMU Y4allerocs Ha ypoke yumTenb NpPocTaBnseT «Hy»;

- yvalumecs, WMeNLWMe MeLULMHCKYHO Cnpasky 06 OCBOOOXAEHWMM OT (U3NYECKMX
Harpy3oK, [O/MKHbl MPUCYTCTBOBAaTb Ha YpPOKaxX (M3MYEeCKOn Ky/nbTypbl W BbIMOHATb
NHAVBUAYaNbHblE 3a4aHNS.

4.7. OhopMm/ieHNe TeMbI YPOKa:



- pa6oUTa YyUnTens no BefeHWI0 yyeTa BbIMOSHEHWUA Y4YeBOHbIX Mporpamm 1 MnpoBefeHHbIX
3aHATUN

OCYLLLEeCTB/ISIETCA B pa3fene «TeMbl YPOKOB U 3aaHNA»;

- B Havyasie y4yebHOro roga yuuTenb BHOCUT TeMaTM4eCcKoe MaHMpoBaHWe No npeameTy B
pasgen

«lMnaHMpoBaHMe YPOKOB» Ha CPOK OT OAHOM y4yebHOW 4eTBepTV 40 roga. Ecnm yuutens
NCMbITbIBAET

TPYAHOCTM NPU BHECEHWUMN B XXYPHa/T TEMATMYECKOro MiaHWPOBaHWUSA, OH MOXET 3aro/iIHUTb
(harin Microsoft Excel no yctaHoBneHHOW (opme U nepefatb agmuHucTpaTopy XK ans
NMNOPTMPOBaHUA B I)XK;

- yunTeNlb BHOCUT B DXK YUETHYHO 3annchb 0 TeMe YpoKa Nno (hakTy B ieHb NpoBefeHus;

- y4eTHas 3anucb B 3K JomHKHA COOTBETCTBOBATL TeMe MPOLEHHOr0 Ha YpoKe MaTepuana.
4.8. lomalliHee 3aaaHue:

- yuuTenb BHOCUT B XK MH(OpMaUMIO 0 JOMaLUHEM 3afaHuUK B [eHb NPOBeLeHUA 3aHATUA
fo 17:30;

- B rpage «JomallHee 3afaHme» (UKCUMPYET cofepKaHne 3alaHuns, CTpaHuLbl, HoMepa 3aga4
N YNPaXHEHWA C OTPaXeHWeM Crneuuuky foMallHein paboTbl (MOBTOPUTL..., COCTaBUTb
nnaH, Tabnuuy, Bonpockl 1 T. 4.);

- 0hopMNsieT AOoMallHee 3afaHue TBOPYECKOrO XapakTepa, HampvMep, CAenaTb PUCYHKW,
Harnucartb

COUMHEHME, B rpade «[lomalluHee 3afaHue» CneayroLlmMM obpa3om: «TBOPYECKOEe 3afaHue:
BbIMO/IHUTL PUCYHOK K CKas3Ke...»;

- BHOCUT 3anucb «MHAMBMAYyanbHOe 3afaHWe» B rpady «JomaluHee 3afaHue», ecniun
npegnaraet yyalimMmca UHAMBUAYaSIbHbIE 33[aHNS;

- He 3ajaeT fAoMallHee 3ajaHuWe UM BHOCUT B none «J[lomallHee 3agaHue» 3anucb «He
3ajaHo»;

- He 3afaeT fjoMallHee 3aJaHne noce KOHTPOSIbHbIX MePONPUATUIA, Ha KaHUKY/bI.

4.9. BbicTaBneHe NTOroBbIX OTMETOK:

- YUnTeNb BbICTaB/SET OTMETKM 3a OTYETHbIA Mepuof ydyawmmcs B pasgen K «loposas
OTMeTKa»;

- B KOHLe OTYETHbIX MepuofOoB BLICTABNSET OTMETKM Yy4yallMMCA 3a YeTBepTb, Moyroaue,
rof, B CPOKW, OnpefeneHHble AnpekTopoM LLIKOMbI, HO He mo3gHee 4Yem 3a ABa [AHA [0
OKOHYaHuWs y4eb6HOro nepuopa;

- 4Ns 06BLEKTVBHON aTTecTauum 00y4aroLUMXCa 3a YeTBepTb yumTenb 00653aH BbICTaBUTL B
J)K He MeHee Tpex OTMETOK, a A/1f aTTecTauun 3a Nnonyroaue — He MeHee MATU OTMETOK C
06513aTe/IbHbIM YYETOM KayecTBa 3HaHWI 06YyYatoLLMXCSH MO MUCbMEHHbIM, 1abopaTopPHbIM 1
npaKTU4YeCKUM paboTam.

5. ®YHKUNKN 1 eATeNbHOCTb NMosb3oBatenein XK

5.1. MNonb3oBatenamn XK ABNAOTCA:

- agmuHucTpaumsa LUkonbl: avpektop LLIKO/bI, 3aMecTUTeNn AMPEKTOpa;

- negaroru;

- KNacCHble PyKOBOAUTENN;

- TEXHUYECKUCMELMNANCT;

- aAMUHUCTpaTop JX;

- PaboTHUKN MEeAULMHCKOI Cny>6bl LLIKONbI;

- CMeLnanncT KagpoBoi cnyxobl LLIKonbl.

5.2. Yvawmecs n WX poauTenn (3aKOHHble MPeAcTaBuUTeNnn) ABNAKOTCA MOSb30BaTENSAMU
3/1IEKTPOHHOr 0 AHEBHUKA.

5.3. OQupekTtop LLIKONbI yTBEPXAAET:

- YYeOHbI NnaH He No3aHee | anpens npeawecTByHOLLEro y4e6HOro roaa;



- MefarorMyeckyto Harpysky Ha yetsepTb (Mosyroame/yyebHbIin rof) He No34Hee YeM 3a JBe
HeZlenn o Hayana y4e6HOro nepuoaa;

- pacnucaHue 3aHATUI Ha Y4eOHbI Nepuof He NO3JHEee YeM 3a OAHY Hefesto [0 ero Havana;
- CMUCOYHBIA COCTaB yyalmxcs Knaccos LLIKonbl He no3sgHee 31 aBrycra;

- CMMCOK KNacCHbIX pyKoBOAUTENel He no3gHee 31 aBrycTta.

5.4. 3amecTuTenb gupekTopa LLKonbl no yuyebHO-BOCNUTATENbHO paboTe:

- OCYLLECTB/ISET HEMOCPeACTBEHHOE PYKOBOACTBO CUCTEMOI paboThbl N0 BefeHWI0 I)XK;

- N0 OKOHYaHWK Yy4ebHOro rofa nosy4vaeT y aAMUHUCTpaTopa Konum XK Ha 3MEeKTPOHHOM
HocuTesne

NH(OpMaLMK - ONTUYECKOM AMCKeE NO Knaccam;

- MNpoBepeHHble Ha PaboTOCNOCOOHOCTL TBEpAble Konuvu XK 3amneyaTbliBaeT B KOHBEPTHI,
3aBepsieT NoANMChIO, pacLUM(POBKO NOANWCH W AATON;

- OCYLLECTBNSIET KOHTPO/b 33 CBOEBPEMEHHOCTLIHO OTPaXKEHUS B XKypHasie pacnucaHus u
YUYEeTOM 3aMeLLeHHbIX U MPOMYLLEHHbIX YPOKOB (3aHATUIA).

5.5. TexHuyeckme cneunaIncTbl:

- cBoeBpemeHHo npepocTasnaloT TEXHUNYECKOMY CMNEUMAJINCTY paHHble Ans
3anonHeHns K. cxemy 00y4yeHWs, CMUCOK M3y4vaemblX AUCUMNAUH (MPeameToB) ANs
KaXKA0ro knacca/rpynnbl, CBeeHNUs 0 nepuogax obyyeHus n attectaumm n T. 4.;

- N0 OKOHYaHWM YETBEPTEN 1 NONYroAniA COCTaBNAKOT OTHETHI M0 paboTe yuntenei ¢ 3XK;

- M0 OKOHYaHMKM Y4eB6HOro rofa KOHTPO/IMPYIOT pacneyatky AaHHbIX K ¢ pesynbTaTtamu
06yyeHns B y4yeOGHOM rogy (MTOrOBbLIMM OTMETKaMu) MO KnaccaM U NPaBUIbHOCTb KX
0(POPMNEHMSA KNACCHLIMU PYKOBOAUTENAMMU;

- VH(OPMMPYIOT Mefaroros 0 BbISIBMIEHHBIX OLUIMOKAX, AOMYLLEHHbIX UMK Mpu paboTe ¢ I)XK;

- OCYLLECTBNAT KOHTPO/b 3a peanusaumern roC HOO, OO0 u COO; 3a BbINOIHEHNEM
y4YeOHbIX NIaHOB; MNPOrHO3MPOBaHMEM XO0[a, PasBUTUA W Pe3ynbTaToB 06pa30BaTe/IbHOM
[eATeIbHOCTW MO KnaccaM; MpaBu/bHOCTLI0 BefleHN 3XK; CBOEBPEMEHHOCTLIO OTPaXKeHUs B
XypHasie  pacnucaHus;  3amnofiHeHWeM  XXypHasa  nefaroraMmu;  CBOEBPEMEHHOCTLIO
BbICTAB/IEHNA OTMETOK W Pe3y/ibTaTOB 3aHATWUIA; Haro/IHAEMOCTbIO OTMETOK; OTPaXKeHWEM
MOCELLAEMOCTM 3aHATUIA; CBOEBPEMEHHbLIM 3ano/IHEHWEM pa3fena [LOMALLUHUX 33faHui;
COOTBETCTBMEM AOMALUHMX 3afaHuniA TPeGOBaHMAM M0 COLEPXKaHUIO U 00beMY.

5.6. YumTenb (negarornyeckunii paboTHK):

- oTpaxaeT B XK xof 06pa3oBaTe/ibHON AeATeNIbHOCTN B COOTBETCTBUM C 06pa3oBaTe/ibHOM
MporpamMmmMoin 1 y4e6HbIM MiaHoM,;

- ©Xe[HEeBHO BHOCWUT B )KypHan CBefEeHMS 0 3aHATUAX MO0 MpeaMeTy (Temax YpOKOB,
33/laHHbIX JOMALLIHUX 33[aHNAX);

- OUeHMBaeT 3PMEKTUBHOCTb U Pe3y/IbTaTUBHOCTb O00YYeHUs y4allumMxcsd No npeamety
(Kypcy, nporpamme), yuuTblBas OCBOEHWE 3HAHWI, OBNafeHWe YMeHUAMMW, pasBUTUe OrbiTa
TBOPYECKOW [eATeNIbHOCTU, NO3HABATe/IbHOr0 MHTEpeca yyallnxcs;

- BHOCUT [aHHble 00 YCneBaeMOCTM YYallMXCH, CBOEBPEMEHHO MPOCTAB/IAET MONYYEHHbIE
YYeHNKamMu OTMETKM, B TOM YmnC/ie YeTBepPTHbIe (M0/yrofoBble) U rOL0BbLIE;

- OTMETKM 3a MUCbMEeHHble pPaboTbl BbICTAB/ISET B CPOKW, MPELYCMOTPEHHble HOpMaMmn KX
MPOBEPKN, HO He NO3[4Hee TPeX AHei ¢ MOMeHTa NPoBeAeHNs PaboThbl;

- 33HOCUT CBOEBPEMEHHO [aHHble O MOCELLaeMOCTM YYallWXCs, BbIMNOMHEHUM [OMALLHUX
3afjaHui;

- 3anonHaeT XK Kak 3amelyatromii yumTens (BBOAWT AaHHble O NPOBEAEHHOM YPOKe) B
yCTaHOB/IEHHOM MOPSAAKEe MpW OCYLLLECTBIEHNN 3aMeHbI.

5.7. KnaccHble pyKoBOAUTENN:

- KOHTPO/IMPYIOT aKTyasilbHOCTb MH(OpMaLumM 06 yyawmuxcs, poauTeNsxX U Cnmckax CBOEro
Knacca "



VH(OPMUPYIOT — AncneTyepa 00pa3oBaTe/IbHOr0  yUpeXxzeHuss 0  JIObIX  U3MEHeHUsX,
BHECEHHbIX B XYPHaT;

- aHa/IM3MPYIOT YCMeBaeMOoCTb ¥ NOCELLAEMOCTb YPOKOB Y4YaLLMMUCA CBOEro Knacca;

- KOHTPO/IMPYIOT CBOEBPEMEHHOCTb 3arofIHEHUs U BHECeHWs MejaroraMu [aHHbIX 00
yCrneBaeMoCTH 1 NOCELLAEMOCTH Y4aLLMXCA CBOEro Kracca B IX;

- WHOPMUPYIOT poauTeneit 06 ycrneBaeMoCTU U MOCELLAaeMOCTN AeTeid NocpeiCcTBOM
OTYETOB,

ChOPMMPOBaHHBIX Ha OCHOBE AaHHbIX XK, B TOM YMCe No 3anpocaM pPoauTenei;

- 3HaKOMSAT Yy4alwmxcad U WX POAMTENEA C HOPMATUBHLIMWU [OKYMEHTaMM, NOKaIbHbIMU
aKTamu n
WHCTPYKLMUAMM, PernaMeHTUpYOLWMMM NopsaoK UCMonb3oBaHna IXK;

- NPEeAOCTaBNAT MO OKOHYaHWM KaXK[4O YeTBEPTM 3aMECTUTENHO AMPEKTopa Mo y4yebHo-
BOCMMTaTe/IbHOM paboTe OTYETbI 06 YCNEeBaeMOCTU W MOCELLAEMOCTI YYaLLMXCS Kacca;

- OpraHu3yloT OornepaTMBHOE B3aMMOLENCTBME MEXAY y4yalyMWUCA Knacca, WX poauTensmu
(3aKOHHbIMKU NpefCcTaBUTENAMM), aAMUHUCTPaumeld LLIKonbl 1 negaroramMu ¢ NoMoLso 3XK;
— KOHTPO/IMPYIOT €XeLHEBHO Perncrpauuio (hakta npucyTcTBUA/OTCYTCTBUSA y4allerocs Ha
3aHATUSAX.

5.8. TEXHWUECKNNCNELMANNCT:

- BBOAWUT W KOHTPO/IMPYET aKTyaslbHOCTb fAaHHbIX Yyuyawmxcs Lkonbl (®. W. O., rog
POXAeHWS, N0/, KOHTaKTHbIe AaHHble, J06aBneHe (PU3NYECKOro imua B rpynny «YYeHUKmn»,
HasHayeHVe YYeTHbIX [aHHbIX [A18 BX0A4a B 3/1EKTPOHHbIA [AHEBHWK) (pasgen XK
«YYEHUKN»);

- BBOAMUT U KOHTPO/IMPYET aKTya/IbHOCTb AaHHbIX 0 POAUTENAX (3aKOHHbLIX NPeacTaBuUTeNsX)
yyawmxca (®. W. O., cTeneHb PoACTBa, KOHTAKTHble AaHHble, A06aBneHve (r3nM4eckoro
nnua B rpynny «PoauTenuy», NpuBA3Ka POAUTENS K NPOMUII0 YYEHWNKA, Ha3HaYeHMe YUYETHbIX
JaHHbIX N8 BXOAAa B 3MEKTPOHHbLIN AHEBHUK) (pasgenbl K. «Dusmyeckme nuua»,
«YYEHUKN»);

- BBOAMT W KOHTPO/MPYET aKTya/lbHOCTb [aHHbIX 0 [ABWKeHWM yuyaumxcs (pasgen 3K
«[puKasbl 0 [ABWKEHUSIX  KOHTWUHIEHTa»), 9/IEKTPOHHbLIA  MepeBOf  yyawmxca u3
Knacca/rpynnsl B Knacc/rpynmny Ha OCHOBaHWW NpuKasoB AvpekTopa LLKosbI;

- (hopmupyeT B XK cnuckmn Knaccos (pasgen K «Knaccbi»);

- (popmupyeT B DK crnmckm yyebHbIX rpynn B paMkax Knacca/mapannenu (pasgen 39X
«pynnbl 06yYeHNs»), OTpaKaeT M3MEHEHUS B CNMCKax rpynn (3a4ncneHve, BblObITUE,
MepeBos, yyaLmxcs);

- BBOAMT fAaHHble AN hopmupoBaHus B XK yuebHOro nnaHa (pasgen K «Y4yebHblin
MaH»);

- HasHauyaeT yuuTenel NoO npegmeTam N8 KaXAoro Knacca/rpynnbl B COOTBETCTBUM C
y4ebHbIM pacnucaHuneM;

- HacTpavBaeT CXeMbl 00yYeHMs ANA HavyalbHOWM, OCHOBHOM W cpefHelt WwKonbl (pasgen XK
«[pak 00y4YeHUs»): CMUCOK WK3y4vaeMblX AUCUMNANH  (NPeAMETOB) AN KaKAO0ro
Knacca/rpynnbl, nepuog 00y4yeHUs, Mepuof atTecTaumn, KaHWKynbl, ydyebHas Hepens,
MepeHoChb! NpasLHNKOB;

- hopmupyeT B XK CMMCOK KNACCHLIX PYKOBOAMTENEN M KOHTPOAMPYET aKTya/lbHOCTb
AaHHbIX (pasgen XK «HasHaueHme KNacCHbIX PyKOBOAMTENEN»);

- 3aMoNHAeT rpaduk sk3ameHoB (pasgen IXK «Ipadmk 3K3aMeHOB»);

- BBOAMT JaHHble 006 opraHusauuy 3ameH npenofasatenein (pasgen K «3ameHa
npenogasareneii»);

- 3anofiHgeT TemMaTW4eCcKWe MiaHMpoBaHusa Mo npeametam (pasgen 3K «KaneHgapHo-
TemaTuyecKue MnaHbl»);



pacnpefenser Yy4yebHyIH Harpysky COrfacHo Yy4yebGHOMY niaHy B COOTBETCTBUU C
YTBEPXKAEHHLIMU CNCKaMU yuuTeneii-npeAMeTHUKOB, KaccoB, y4ebHbIX rpynn (pasgen XK
«PacnpefenieHrie Harpyskm»);

- BBOAWT [AaHHble U (opMupyeT B 3K OCHOBHOE W CKOPPEKTMPOBaHHbIE PacmnmcaHus

3aHATUIA Ha Y4ebHbI nepuog (4eTBepTb, nonyrogue, rog) (pasgen XK «PacnmcaHue
3aHATUIY).

5.9. AOMUHKUCTpaTop IXK:

- 3aKpblBaeT  nNpefblAyliMii  y4yebHbIi  rof, OTKPbIBAET HOBbIA  YYeOHbIA  rof
(ycTaHOBKa/MepeBO4 B HOBbIA Y4eOHbI rof - pasgen XK «HacTpoiika nporpaMmbi»,
nofpasgen «TeKywuid yYebHbIi rogy»);

- HaszHayaeT nonb3oBaTenent K, TO ecTb HafeNIfeT npaBaMm 4OCTyrNa NP OTKPbITUX HOBOIO
y4ebHOro roja B COOTBETCTBUM C Y4YeOHbIM MIaHOM, pacnucaHvem, npukasamy LUpekTopa
LLkonebl;

- YCTaHaB/IMBAET pacnucaHune 3BOHKOB (pasgen K «PacnucaHme 3BOHKOBY);

- MNPefocTaBnfeT JOrMHbI W naponnm ana poctyna K 39X (gHeBHWKY) (pasgen 39X
«DU3NYECKME NNLAX);

- obecneumBaeT B3auMogeincTBne 3K M CMEXHbIX CUCTEM, BbIMONHSAET pPe3epBHOE
KOMMpOoBaHue AaHHbIX;

- KOHCY/NIbTMPYET nonb3oBateneid K no Bornpocam paboTbl C HAM;

- OCYLLECTB/ISET TEXHUYECKOE 06CNY>KMBaHWe K, B TOM YMCne ycTaHaB/IMBaeT 0OHOB/EHNSA
KOH(Mrypauun; exefHeBHO MNPOBOAWUT pPe3epBHOE KOMUpOBaHWe 06a3 AaHHbIX; yaanseT
MOMeYeHHble 06bEKTbI; HACTpanBaeT (CUHXPOHU3NPYET) AaHHble MexXay IXK 1 3/1eKTPOHHbIM
AHEBHUKOM (pasgen IXK «HacTpoiika CUHXPOHMN3aLMN JaHHbIX»);

- OCYLLECTB/AET agMmuHucTprpoBaHme XK (pasgen XK «ALMUHUCTPUPOBAHKEY);

- pasrpaHM4MBaeT npasa LOCTyna nosib30BaTesiel B COOTBETCTBUM C LMW U 3aja4yamu
06pa3oBaTeNibHON AeATeNbHOCTU U y4ebHON Harpysku negaroros (pasgen 9K «HacTpoiika
MoNb30BaTE/IeN W MPaB»).

5.10. PabOTHMKM MeANLMHCKON cnyx6bl LLIKOAbI:

- 3aMOSHAKOT B Havasie Yy4yebHOro roga pasfen «JIMCT 3040poBbs»: CBefeHus 06
aHTPOMOMETPUYECKUX AaHHBIX 00y4aroLmMxcs, rpynne 340p0oBbs, MeAULUHCKOW rpynne ans
3aHATUIA  (DU3NYECKON KyNbTYpPOil, HOMepe HeoOXOAMMOWN YyuebHOM Mebenu, a Takxke
MeLMUNHCKME peKOMeHAaLUNu;

- 06ecneynBatoT aKTyalbHOCTb aHHbIX pasgena XK «JIUCT 340p0BbS» B TEUEHME rofa.

5.11. CneymanuncTt KagpoBoi cy6bl BBOAUT U KOHTPONMPYET aKTyaNbHOCTb [JaHHbIX:

- 0 Mejarornyeckux cotpyfHukax LUkonbl: npuem Ha paboTy, YBOJIbHEHWE, MepeBof,
HasHayeHne [O/MKHOCTM (OCHOBHOM UM MO COBMECTUTENLCTBY), MpMBA3KA K Tpynmne
«CoTpyaHukun» (pasgenbl XK «Pusnueckre nuua», «fpuem Ha paboTy», «YBONIbHEHWEY,
«Kapgposble nepemeLeHns», «COTPYAHNKN);

- CMUCKN COTPYAHUKOB LLIKOMbI, MX AOMKHOCTU, B TOM YWUCe PYKOBOAWUTENER, rpagnk
paboThl (pasaensl XK «IMogpasaeneHns», «AomKHOCTUY, «I"padkn paboTbi»).

5.12. CekpeTapb (peepeHT) OCYLLECTBNISET (POPMMPOBAHME TMPUKA30B O [BVDKEHUM
yyalmxcs (3auncneHue, BbIObITE, OKOHYaHME Yy4ebbl, NepeBos B ApYroin knacc/rpynny).
5.13. Yvawmecsa LLUkonbl n nx pogutenn (3aKOHHble NPeACTaBUTENIM) MMEKOT Chefytouyme
BO3MOXHOCTM NP NONb30BAHUW 3/1EKTPOHHBIM AHEBHUKOM:

- NMOMyYat0T NHMOPMALMIO 0 OMALLUHUX 3aaHUAX;

- NOYYaloT AaHHble 06 yCreBaeMoCTV 00yYatowmMxcsa (BbICTaBIEHHbIX OTMETKaX).

6. MpaBa nonb3oBatenen XK

6.1. Bce nonb3oBaTenn 3)X WMeKT NpaBO WCMONb30BAaTb €ro B €XeAHEBHOM pPeXUME.
VckntoveHrem SBNSETCA NPOBEAEHUE TEXHUYECKUX PaboT, KOTopble MOryT MPOBOAMTLCS B
CPOK He 6onee CyTOK C yBeOM/IEHUEM M0/1b30BaTeeN 3a HefleNlo 0 Hadana paboT.



6.2. KnaccHble pyKOBOAMTENM MMEKT MpPaBO WMH(OPMMPOBATb POAUTENEA 0 COCTOSHMM

YCMeBaemMOCTU M MOCELLaeMOCTV WX [AeTeli yepes OTYeTbl, CHOPMMPOBaHHblE Ha OCHOBE
[aHHbIX 3K, Mo HE06XOANMOCTMW.

7. OTBETCTBEHHOCTb Mosb3oBaTenen K

7.1. Bce nonb3oBateniv HeCyT OTBETCTBEHHOCTb:

- 3a HapylleHue TpeboBaHMI PeaepanbHOro 3akoHa oT 27.07.2006 Ne 152-®3 «O
MepCOHAIbHbIX AaHHbIX»;

- pasrnalleHve CBOMX YUeTHbIX AaHHbIX (OrMH, Naposb);

- HapylleHue TpebOBaHWI HOPMATUBHbIX MPABOBbLIX JOKYMEHTOB, B TOM YMC/E NTOKA/IbHbIX
aKToB n
WHCTPYKUMIA,  ONpefensiowmx nopsgaoK  MCnonib3oBaHWs 3K B COOTBETCTBUM €
3aKoHOAaTeIbcTBOM Pd.

7.2. QupekTtop LLIKOMbI HeceT OTBETCTBEHHOCTb 3@ CBOEBPEMEHHOE YTBEPXAEHME Y4eOHbIX
Ma1aHoB, MiaHa pacnpefeneHns neaarornyeckor Harpysku u y4ebHoro pacnmcaHms.

7.3. 3amecTuTeNb AMpeKTopa no y4yebHO-BOCNUTATE/IbHOW PaboTe HEeCET OTBETCTBEHHOCTb:

- 332 CBOEBPEMEHHOCTb (hOPMMPOBaHMA Y4ebHbIX M1aHOB, MJaHa pacnpeseneHus
neaarornyeckor Harpysku n y4ebHOro pacnmcaHms;

- pacneyaTtKy COOTBETCTBYHOLMX pa3aenoB IXK B KOHLE y4ebHOro roga n nux oopmieHue.
7.4. AoMUHUCTPaTOpP XK HEeceT OTBETCTBEHHOCTb:

- 3a 6ecnepeboitHOe (PYHKUMOHMPOBaHUe XK, 6a3 AaHHBLIX U CMEXHbIX CUCTEM CBSA3W;

- BbIMNO/IHEHWNE PEe3ePBHOI0 KONUPOBaHWS AaHHbIX;

- HarosIHeHNe 1 aKTyanbHOCTb 6a3bl JaHHbIX PaboTHMKOB LLIKO/bI.

7.5. TeXHNYeCKniA CneLnanunucT 1 agMUHUCTPaToOp 3XK HeCcyT OTBETCTBEHHOCTb:

- 3a CBOEBPEMEHHOe COXpaHeHWe Konuili 3XK Ha 31eKTPOHHOM HOCUTeNe WHhopmaumm
(onTUYECKOM [UCKE) 1 pacneyaTKy JOKYMEHTOB Ha 6YMaXHbIX HOCUTENSX;

- COOTBETCTBME YYeTHbIX 3anuceidi 3K (paktam peanmsaumm  06pa3oBaTe/ibHONA
LeaTeNnbHOCTY;

- NPaBWIbLHOCTBLIO NCMO/b30BaHMA XK.

7.6. Yuntens (negaroru) HecyT OTBETCTBEHHOCTb:

- 33 CBOEBPEMEHHOCTb BHECEHWS, JOCTOBEPHOCTb M aKTya/lbHOCTb AaHHbIX 06 yCneBaeMocTy
7

MoceLLaemMoCcTy yyalmxcs;

- eXe[lHeBHOe 3aro/iHeHne I)XK;

- YCTpaHeHWe BbISBMEHHbIX OWMOOK Mpy BegeHun XK

- COXPaHHOCTb CBOMX PEKBU3MTOB AOCTYMa, UCKIOYAIOLLYHO NMOAK/IKOYEHE NOCTOPOHHKX.
7.7. KnaccHble pyKOBOAUTENN HECYT OTBETCTBEHHOCTD!

- 33 CBOEBPEMEHHOCTb BHECEHWS, JOCTOBEPHOCTb M aKTya/lbHOCTb AaHHbIX 00 yCreBaeMocTy
n

MoCeLLaemMoCTy yyaLmxcs;

- [OCTOBEPHOCTb W aKTya/lbHOCTb CMWUCKOB Knacca M MHpopMauum 06 ydawmxca n umx
poautensx (®. N. O., Homep TeneoHa, aapec 3M1eKTPOHHOI MOYTbI);

- CBOEBpPEMEHHOE MHMOPMUPOBaHME pPOAMTENen 0  COCTOSHUM  YCNEeBaemMoCTh U
MoceLLaeMoCTy UX feTeld NOCPeacTBoM IXK;

- NpeaocTaBfieHNe N0 OKOHYaHWM Y4ebHbIX 4eTBepTeit (monyroguii/roga) 3amecTUTeNto
AMpeKTopa no y4yebHO-BOCNUTATENbHOW paboTe OTYETOB 06 YCNEBAEMOCTM 1 MOCELLAEMOCTU
yJalmxcs Knacca.

7.8. TEXHNWYECKUNCNEUMANMWNCT HeceT OTBETCTBEHHOCTb 3a CBOEBPEMEHHbIN BBOJ, I
NnoAAep>KaHve B akTyalbHOM COCTOSHUM AaHHbIX yyawmxcs LLKonbl, pacnvcaHue 3aHATUi,
OTpaXKeHWe [BWKEHUSA Yy4alluMxcs, BeAeHWe >XypHana 3ameH, aKTya/lbHOCTb OT4yeTa Mo
3arno/IHeHWIO XXypHasa negaroramu.



7.9. PabOTHWKM  MeAMUMHCKOW  cnyx6bl  LLIKOMbI  HeCyT  OTBETCTBEHHOCTb  3a
CBOEBPEMEHHOCTb 3aro/iIHeHUs pa3gena «JIMCT 340p0BbsA» U aKTya/lbHOCTb JaHHbIX B HEM.
7.10. Cneuuanmct KafpoBOM CnyXObl HECET OTBETCTBEHHOCTb 3a BHECEHME M KOHTPO/b 3a
aKTYa/IbHOCTbIO JaHHbIX 0 COTPYAHMUKAX, YHaCTBYIOLLMX B 06pa30BaTe/lbHOM LeaTeNlbHOCTH.
8. OTYeTHbIe Nepuoabl U XpaHeHWe NHpopmaL M

8.1. OTueTbl N0 yCreBaeMoCT 1 NOCELLAeMOCTU CO34al0TCA B KOHLIE YeTBEPTU, NONYroamnsa 1
y4ebHOro roga.

8.2. OT4eT 0 3anonHeHNN XK 1 HAKOM/IAEMOCTN OTMETOK CO3[aeTCA eXXeMECAYHO.

8.3. Mo 3aBepLueHMN OTYETHOro nepuoga (YeTsepTw, MONYroaus, y4ebHOro roga) UTOroeble
BEJOMOCT/ pacrneyarbiBaloTCA Ha 6yMaXHOM HOCWTese, 3aBepAOTCA MOAMUCAMMW Mefaroros,
KNacCHbIX PYKOBOAWUTENeN, 3aMecTUTeNs AMPeKTopa No yyebGHO-BOCMMTATENbHON paboTe,
AVpeKTopa.

84. Tlo OKOHYaHUWM  y4yebHOrO  roja WTOrOBble  BEAOMOCTM  MPOLUMBAKOTCA,
MPOLLUHYPOBLIBAOTCH,

0rMeyatbIBaloTCA U CLAKOTCA B apXMB [/15 XPaHEHNS B YCTAHOB/IEHHOM MOPALKE.

8.5. Mo OKOH4YaHWM Yy4yebHOro rofa nosHas Bepcus K MEPeHOCUTCH Ha 3NEKTPOHHBIN
HOCUTe/lb WMH(OpMaLMM - OMTUYECKWIA [AWCK, OneyaTblBaeTcs, 3aBepseTcs MOAMUCHI0
3amecTuTeNs AupekTopa no y4yebHO-BOCNUTATE/IbHON paboTe M paclumMpoBKO Noanucy u
XPaHWUTCSA B apXVBe B YCTAHOB/IEHHOM MOPALKE.
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